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For the first time - all in one volume - here’s everything you need to prepare for a successful career as a
medical assistant! Today’s Medical Assistant: Clinical & Administrative Procedures is a hands-on,
comprehensive guide to all of the concepts and skills you need for success in today’s busy medical office:
medical knowledge, clinical skills, and administrative details. No other medical assisting text provides
everything you need in such a practical, accessible package! Bringing together the clinical know-how of
Kathy Bonewit-West, the administrative expertise of Sue Hunt, and the anatomy and physiology knowledge
of Edith Applegate, this unique text offers a single-volume, manageable approach to both clinical and
administrative procedures, as well as an essential understanding of anatomy and physiology. It provides a
solid foundation for success in today’s fast-paced medical office, covering all the concepts and skills needed
for modern medical assisting and their application to real-life situations.

Streaming video presentations of 89 procedures on four companion DVD-ROMs clarify procedures from●

the text and reinforce your understanding.
Two companion CD-ROMs offer animations, games, exercises, and other helpful activities designed to●

help you assess your content knowledge, improve your critical thinking skills, and make learning more
interesting and effective.
Interactive A & P Review exercises on the CD-ROM (Body Spectrum and ArchieMD animations with●

exercises) help you master challenging anatomy and physiology content.
Evolve offers online access to additional exercises, charting/documentation examples, and externship●

evaluation tools.
More than 120 procedures are presented in a clear, step-by-step format in the text, including underlying●

principles and illustrations depicting the technique. Procedures also include Charting Examples to help you
understand the process for charting your own procedures.
Includes coverage of anatomy and physiology, plus up-to-date content on the medical record (including●

HIPAA, electronic medical records [EMR], and advanced directives), documentation (including billing and
coding), medical office terminology, medical asepsis, vital signs, pediatrics, colonoscopy, IV therapy,
CLIA Waived Tests, and much more.
What Would You Do?/What Would You Not Do? challenges you to analyze and respond to real-life●

applications of case studies.
Apply your Knowledge questions at the end of each chapter help you assess your knowledge of the●

material you’ve just covered.
Prepare for Certification sections at the end of each chapter help you master important elements covered in●

medical assisting certification examinations.
Putting It All into Practice boxes and Memories from Externship boxes introduce realistic medical●

assistants so that you can witness real-life medical situations.
Patient Teaching boxes emphasize this important aspect of a medical assistant’s daily job.●

An appendix of common Spanish-English phrases helps you effectively communicate with Spanish-●

speaking patients.
An appendix of helpful websites gives you valuable information on professional organizations, accrediting●

agencies, and agencies that provide CPR certification.
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From reader reviews:

Sonia Shipley:

Within other case, little individuals like to read book Today's Medical Assistant: Clinical & Administrative
Procedures, 1e. You can choose the best book if you like reading a book. As long as we know about how is
important the book Today's Medical Assistant: Clinical & Administrative Procedures, 1e. You can add
know-how and of course you can around the world by a book. Absolutely right, because from book you can
recognize everything! From your country until finally foreign or abroad you will end up known. About
simple thing until wonderful thing you can know that. In this era, we can open a book or searching by
internet system. It is called e-book. You may use it when you feel fed up to go to the library. Let's read.

Valerie Herrera:

People live in this new moment of lifestyle always try to and must have the time or they will get lot of stress
from both lifestyle and work. So , once we ask do people have free time, we will say absolutely sure. People
is human not really a huge robot. Then we inquire again, what kind of activity do you have when the spare
time coming to you of course your answer will unlimited right. Then do you try this one, reading books. It
can be your alternative inside spending your spare time, the actual book you have read will be Today's
Medical Assistant: Clinical & Administrative Procedures, 1e.

Charles Adams:

Do you like reading a e-book? Confuse to looking for your chosen book? Or your book seemed to be rare?
Why so many problem for the book? But virtually any people feel that they enjoy regarding reading. Some
people likes reading through, not only science book but in addition novel and Today's Medical Assistant:
Clinical & Administrative Procedures, 1e as well as others sources were given understanding for you. After
you know how the great a book, you feel desire to read more and more. Science book was created for teacher
as well as students especially. Those publications are helping them to increase their knowledge. In additional
case, beside science publication, any other book likes Today's Medical Assistant: Clinical & Administrative
Procedures, 1e to make your spare time far more colorful. Many types of book like this.

Sharon Works:

Reading a reserve make you to get more knowledge from this. You can take knowledge and information
from the book. Book is prepared or printed or highlighted from each source that will filled update of news.
Within this modern era like right now, many ways to get information are available for you. From media
social similar to newspaper, magazines, science reserve, encyclopedia, reference book, new and comic. You
can add your understanding by that book. Are you hip to spend your spare time to open your book? Or just
seeking the Today's Medical Assistant: Clinical & Administrative Procedures, 1e when you needed it?
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